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BOT-UFF POLICY 15: PROFESSIONAL DEVELOPMENT AWARDS AND 1 
SABBATICALS 2 

 3 
I. Professional Development Awards 4 

 5 
A. Purpose 6 

 7 
To provide employees who are not eligible for Sabbatical with teaching and 8 
service release opportunities to increase the employee’s value to the 9 
University through enhanced opportunities for professional renewal, 10 
educational travel, formal education, research, writing, or other experience 11 
of professional value, not as a reward for service. 12 
 13 

II. Professional Development Awards Policy 14 
 15 
Each year, the University shall make available at least one (1) professional 16 
development award at full pay for one (1) semester or its equivalent, for example, 17 
leave at half pay for two (2) semesters for each twenty (20) eligible nontenure 18 
earning employees, subject to the conditions set forth below.   19 
 20 

A. Eligibility 21 
 22 
All employees with at least six (6) years of full-time continuous service at 23 
FIU, except those who are serving in tenure-earning or tenured positions, 24 
shall be eligible for professional development awards. An employee who is 25 
compensated through a contract or grant may receive a professional 26 
development award only if the contract or grant allows for such an award 27 
and the employee meets all other eligibility requirements. 28 
 29 

B. Terms of Professional Development Award 30 
 31 

1. The employee must return to the University for at least one (1) 32 
academic year following conclusion of the award, unless other 33 
arrangements are agreed to in writing by the Provost or designee 34 
before the leave is taken. If neither of these conditions is satisfied, the 35 
employee shall be required to return to the University the salary paid 36 
the employee by the University during the award.  37 
 38 
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2. Employees will not be eligible for another professional development 39 
award until they complete six (6) additional years of continuous 40 
service.  41 

 42 
3. An employee who fails to spend the time as stated in the application 43 

shall reimburse the University for the salary received during such 44 
award.  45 

 46 
4. The University shall continue normal contributions to retirement 47 

and Social Security programs on a basis proportional to the salary 48 
paid the employee during the professional development award 49 
period. University contributions normally made to employee 50 
insurance programs and other employee benefit programs shall be 51 
continued during the period covered by the professional 52 
development award.  53 

 54 
5. Eligible employees shall accrue vacation leave, if applicable, and sick 55 

leave on a full time basis during the professional development leave.  56 
 57 

6. The employee must provide a brief written report of the employee's 58 
accomplishments during the professional development award to the 59 
President or designee upon return to the University.  60 

 61 
7. While on the award, an employee shall be permitted to receive funds 62 

for travel and living expenses, and other professional development 63 
leave-related expenses, from sources other than the University, such 64 
as fellowships, grants-in-aid, and contracts and grants, to assist in 65 
accomplishing the purposes of the professional development leave. 66 
Receipt of non-salary funds for such purposes shall not result in 67 
reduction of the employee's University salary but must be reported 68 
to the University in advance of the professional development award, 69 
if practicable. Grants for such financial assistance from other sources 70 
may, but need not, be administered through the University. If 71 
financial assistance is received in the form of salary, the University 72 
salary shall normally be reduced by the amount necessary to bring 73 
the total salary of the professional development award period to a 74 
level comparable to the employee's current year salary rate. 75 
Employment unrelated to the purpose of the professional 76 
development award is governed by the provisions of the BOT-UFF 77 
Policy on Conflict of Interest/Outside Activity.  78 
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 79 
C. Professional Development Award Procedures  80 

 81 
1. Application and Selection 82 

 83 
a) Application for professional development award shall be 84 

submitted on the FIU Professional Development Award 85 
Application Form found on the Academic Affairs website. No 86 
professional development award will be awarded without a 87 
completed application form. Each application shall contain an 88 
appropriate description of the project or work to be 89 
accomplished during the award; an indication why the 90 
applicant believes the product or work to be undertaken will 91 
improve the productivity of the department or improve their 92 
professional contribution to the department/unit of which the 93 
applicant is a part; any anticipated supplementary income, 94 
and a statement that the applicant agrees to comply with the 95 
conditions of the professional development award. 96 
Thereafter, the applicant’s supervisor may submit a letter of 97 
endorsement supporting their request and noting expected 98 
benefits to the unit.  99 
 100 

b) The University shall select applicants on the basis of whether 101 
completion of the project or work would enhance the 102 
employee’s contributions to the employee’s 103 
department/academic unit. Completed application forms 104 
must be received by the Provost or designee by the 105 
announced deadline for consideration for the following 106 
academic year. The application deadline dates are generally 107 
in October/November prior to the academic year beginning in 108 
August.  109 
 110 

c) The Provost will appoint a committee that will evaluate and 111 
rank order the applications. No member of the committee 112 
shall also be an applicant for a professional development 113 
award. The chairperson of the committee will be elected by a 114 
vote of a majority of at least a quorum of the members of the 115 
committee. The committee will develop its ranking based on 116 
the specific criteria that completion of the project would 117 
improve the productivity of the department of which the 118 



UFF-FIU Collective Bargaining Agreement  2024-2027 
 

employee is a part. The committee, in ranking the applicants, 119 
shall also consider the benefits of the proposed program to the 120 
employee, the University and the profession; an equitable 121 
distribution of professional development awards among 122 
colleges, divisions, schools, departments and disciplines 123 
within the University; the length of time since the employee 124 
was relieved of other assigned duties for the purpose of 125 
professional development; and the length of service since the 126 
previous professional development award or initial 127 
appointment. The committee shall submit a ranked list of 128 
recommended employees to the Provost or designee. The 129 
Provost or designee shall make appointments from the list 130 
and shall notify the committee chairperson. In the event the 131 
Provost does not follow the committee’s ranking, the 132 
committee chair may request to consult with the Provost or 133 
his designee prior to making the appointment.  134 
 135 

d) No more than one (1) employee in each department/unit need 136 
be granted such an award at the same time.  137 
 138 

2. Notification of Employees  139 
 140 
Eligible employees shall be notified annually by January 15 141 
regarding eligibility requirements and application deadlines. 142 
Applicants shall be notified as to whether or not their proposed 143 
awards have been granted no later than March 15. 144 

 145 
III. Sabbaticals 146 

 147 
A. Purpose 148 

 149 
Sabbaticals are granted to increase tenured faculty members' value to the 150 
University through enhanced opportunities for planned travel, research, 151 
writing, professional renewal, study, formal education or other experiences 152 
of professional value. Sabbaticals are not granted as a reward for service. 153 

 154 
B. Sabbatical Policy 155 

 156 
1. Types of Sabbaticals:  157 

 158 
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a) Competitive Sabbaticals 159 
 160 
Each year, the University shall make available at least one (1) 161 
sabbatical, at full pay for one (1) semester and one (1) 162 
sabbatical at two-thirds pay for two semesters for each forty 163 
(40) tenured employees. 164 
 165 

b) Non-Competitive Sabbaticals 166 
 167 
The University shall make available to each tenured employee 168 
whose application has been received and reviewed by the 169 
University, a sabbatical for two (2) semesters (i.e., one (1) 170 
academic year) at half-pay or its equivalent, subject to the 171 
conditions set forth in this Policy. 172 
 173 

2. Eligibility for Sabbaticals 174 
 175 
Full-time tenured employees with at least six (6) years of full-time, 176 
continuous service with FIU shall be eligible to apply for competitive 177 
full-pay sabbaticals, non-competitive sabbaticals, and two-thirds 178 
pay sabbaticals. A tenured employee who is compensated through a 179 
contract or grant may receive a sabbatical only if the contract or grant 180 
allows a sabbatical and the employee meets all other eligibility 181 
requirements. 182 
 183 

3. Terms of Sabbatical Program 184 
 185 

a) No more than one (1) faculty in a department/unit need be 186 
awarded a sabbatical at the same time.  187 
 188 

b) The employee must return to the University for at least one 189 
academic year following participation in the program unless 190 
other arrangements are agreed to in writing and approved by 191 
the Provost prior to participation. If neither of these 192 
conditions is satisfied, the employee must return to the 193 
University any salary received from the University during 194 
their participation during the sabbatical.  195 

 196 
c) Within thirty (30) days after returning from a sabbatical, the 197 

employee must provide a brief written report to the Provost 198 
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of the employee's accomplishments during the sabbatical. 199 
This report shall include information regarding the activities 200 
undertaken during the sabbatical, the results accomplished as 201 
they affect the employee and the University, and the research 202 
or other scholarly work produced or expected to be produced 203 
as a result of the sabbatical.  204 

 205 
d) Employees who have received a sabbatical shall not normally 206 

be eligible for another sabbatical until six (6) years of 207 
continuous service at FIU following the completion of the 208 
previous sabbatical.  209 

 210 
e) University contributions normally made to retirement and 211 

Social Security programs shall be continued during the 212 
sabbatical leave on a basis proportional to the salary received. 213 
University contributions normally made to employee 214 
insurance programs and any other employee benefit 215 
programs shall be continued during the sabbatical.  216 

 217 
f) Eligible employees shall continue to accrue vacation and sick 218 

leave on a full-time basis during the sabbatical.  219 
 220 

g) While on sabbatical, an employee shall be permitted to receive 221 
funds for travel and living expenses, and other sabbatical-222 
related expenses, from sources other than the University, such 223 
as fellowships, grants-in-aid, and contracts and grants, to 224 
assist in accomplishing the purposes of the sabbatical. Receipt 225 
of funds for such purposes shall not result in a reduction of 226 
the employee's University salary, but shall be reported to the 227 
employee’s supervisor in advance, if practicable, of the 228 
sabbatical. If financial assistance in the form of salary is 229 
received during the sabbatical, the University salary shall 230 
normally be reduced by the amount necessary to bring the 231 
total salary of the sabbatical period to a level comparable to 232 
the employee’s current year salary rate.  233 

 234 
4. Employment unrelated to the purpose of the sabbatical is governed 235 

by the BOT-UFF Policy on Conflict of Interest/Outside Activity.  236 
 237 

C. Sabbatical Procedures 238 
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 239 
1. Applications 240 

 241 
a) Applications for sabbaticals must be submitted on the FIU 242 

Sabbatical Application Form found on the Academic Affairs 243 
website. No Sabbatical will be awarded without a completed 244 
application form. Each application shall include a statement 245 
describing the program and activities to be followed while on 246 
sabbatical, the expected increase in value of the employee to 247 
the University and the employee's academic discipline, 248 
specific results anticipated from the leave, any anticipated 249 
supplementary income, and a statement that the applicant 250 
agrees to comply with the conditions of the sabbatical 251 
program as described in this Policy. 252 
 253 

b) Applications shall be submitted to the Office of the Provost 254 
with a copy filed with the appropriate dean/director who will 255 
in turn, provide evaluative comments and a recommendation 256 
to the Office of the Provost.  257 

 258 
c) Completed application forms must be received by the Office 259 

of the Provost by the announced deadline for consideration 260 
for the following academic year. The application deadline 261 
dates are generally in October/November prior to the 262 
following academic year beginning in August.  263 
 264 

2. Selection  265 
 266 

a) Sabbaticals at half-pay shall be granted unless the University 267 
has determined that the conditions set forth in this Policy 268 
have not been met or that departmental/staffing 269 
considerations preclude such sabbatical from being granted. 270 
In this latter instance, the employee shall be provided the 271 
sabbatical in the following year, or at a later time as agreed to 272 
by the employee and the University. The period of 273 
postponement shall be credited for eligibility for a subsequent 274 
sabbatical.  275 
 276 

b) If there are more applications for competitive sabbaticals than 277 
available competitive sabbaticals, a University Sabbatical 278 
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Committee elected every two (2) years by and from the 279 
tenured employees shall rank the applicants. The committee 280 
shall include at least one representative from each of the 281 
various colleges and schools. No member of the committee 282 
shall also be an applicant for a sabbatical. The chairperson of 283 
the University Sabbatical Committee shall be elected by 284 
members of the committee. The committee, in ranking the 285 
applicants, shall consider the benefits of the proposed 286 
program to the employee, the University and the profession; 287 
an equitable distribution of sabbaticals among colleges, 288 
divisions, schools, departments and disciplines within the 289 
University; the length of time since the employee was relieved 290 
of teaching duties for the purpose of research and other 291 
scholarly/creative/professional activities; and length of 292 
service since previous sabbatical or initial appointment. The 293 
Committee shall submit a ranked list of recommended 294 
employees to the Provost or representative. The Provost or 295 
designee shall make appointments from the list and shall 296 
notify the committee chairperson. In the event the Provost 297 
does not follow the committee’s ranking, the committee chair 298 
may request to consult with the Provost or his designee prior 299 
to making the appointment.  300 
 301 

c) If there are fewer applications for competitive sabbaticals than 302 
available competitive sabbaticals, the University sabbatical 303 
committee shall make a recommendation to the Provost or 304 
representative how many sabbaticals should be awarded 305 
based on the quality of the applications.  306 

 307 
d) The Provost or designee will review the non-competitive 308 

sabbatical applications (half pay/two semesters) for 309 
compliance with the eligibility requirements set forth in this 310 
Policy.  311 

 312 
e) Notification of Employees. Employees shall be notified 313 

annually by January 15 regarding eligibility requirements and 314 
application deadlines for sabbatical leaves. Applicants shall 315 
be notified as to whether or not their proposed leaves have 316 
been granted no later than March 15. Applicants shall notify 317 
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the Provost of their acceptance of their awards within two 318 
weeks of receiving notification.  319 
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